(sample cover letter to elected official)

(Program Name)

(Program Address)

(Date)

The Honorable (Full Name of Legislator)
(District Office Address)

(Town), NJ (Zip Code)

Dear (Legislator Name, for instance, Senator Smith),

The students of (Name of School) who attend the New Jersey After 3 afterschool program recently came together to learn more about their community and discuss the things that are important to them.  Through thoughtful discussion and meaningful action, the students of (School City) became active citizens!  

At this important time, when programs such as New Jersey After 3 are at risk of losing State funding, I wanted to share with you their thoughts on their New Jersey After 3 afterschool program.   This program serves (number of students your site serves) student and provides them with a diverse array of activities including (list some of your program offerings). Today, more than ever, young people are helping to make a difference in their communities.  As you will see in enclosed (Item being sent, for instance illustrations, letters, etc.), the students of today are well on their way to becoming our thoughtful citizens of tomorrow.  

Afterschool programs are critical to our community because they keep kids safe, expand student learning time, promote positive youth development and support working families.  In fact a recent study of New Jersey After 3 documents that NJ After 3  students improved their literacy skills, math skills, computer skills, work completion  values and achievement  of better grades in the classroom.

From all of us at (Name of Afterschool Program), we would like to extend an open invitation to you to join us at our afterschool program one afternoon.  Our students would benefit greatly from the opportunity to hear the words of someone who is truly making a difference in their community each and every day.  


Your continued support for New Jersey After 3 programs is greatly appreciated!


Thank you for your public service. 

Sincerely,

[Your Name]
[Phone Number]
[E-mail Address]
[Street Address]
