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5 Easy Steps to Recruiting An AmeriCorps Candidate
1. Personalize the Position Description and Flyer
Use the AmeriCorps Position Description and Flyer (available on the NJA3 Forms page) to create ones for your program. There is a place to fill in your contact information on the flyer. You can also add your agency’s logo and include additional information about your afterschool program. 
2. Share the News!

· Hang the position description and flyer in your agency and at local colleges;
· Post the position on websites such as CraigsList;
· Talk to friends, colleagues and program staff - they may know someone;

· Talk to current volunteers – they might be interested;

· Reach out to local Colleges and Universities;

· If you have an AmeriCorps member working with you – talk to them about re-enrolling in the program, or see if they have friends that might be interested. 

3. Contact AmeriCorps Prospects 
Check your email every week for AmeriCorps prospects sent by NJA3!  We strongly encourage you to reach out to all prospects that might be a good fit for an AmeriCorps member with your program.
4. Meet with Prospects / Distribute AmeriCorps Application

As you interview candidates, ask viable candidates to complete the AmeriCorps Application (available on the NJA3 Forms page).
5. Notify NJA3 of your Selection

When you have identified your AmeriCorps candidate, contact NJA3.  We will ask you to send us the candidate’s completed AmeriCorps application, and then follow up with the individual with information about enrolling in the program. 

(((
AmeriCorps members can begin working with your program as soon as they complete the enrollment paperwork with NJA3.  We have tentatively scheduled AmeriCorps enrollment days for every Wednesday, starting September 3, 2007.  The NJA3 AmeriCorps orientation will be in November.
AmeriCorps-related documents can be found on the NJA3 forms page: www.njafter3.org/forms
